
Have you ever wanted a complete list with all your 
subscribed titles including coverage dates?  Have you
ever wondered which titles you could add to your 
ScienceDirect Subscription Agreement?  Have you ever 
wanted to see the titles to which you have permanent
complimentary access?  This is the information which
can be found in the EHR, available to every 
Administrator.

Downloading the EHR will show you a list of all ScienceDirect
content, highlighting the titles and time frames that your 
institution has access to as part of your ScienceDirect
Subscription Agreement.

Handy Tip!

The information in this report can be used to link full text
ScienceDirect holdings to other products such as Scopus or 
P

https://admintool.elsevier.com

ubMed. 

Administrators can download the EHR for their 
account via the Admin Tool ( ).

Downloading the EHR:

1. Navigate to the ScienceDirect tab within the Admin Tool
    and click on “ScienceDirect Electronic Holdings Reports”.

2. A new window opens up and you are presented with three
    options for refining your reports, and three options for 
    viewing your reports.

Note:  There are two different reports you can run, one for 
serial content (Journals, Book Series, and Handbook Series),
and one for non-serial content (Reference Works, and Books).

Subscribed titles:
Select this option to include all titles to which you are 
subscribed.

Non-Subscribed titles:
Select this option to include all titles that are not part of your 
ScienceDirect Subscription Agreement. This option also 
includes titles where permanent complimentary access is 
offered.

Titles published:
Select this option to include all Elsevier titles whether or not 
they are available on ScienceDirect.

HTML:
Select this option to view a browser-friendly report.

Comma Separated Value (CSV):
Select this option to view the report in Microsoft® Excel. The
CSV report automatically opens in Excel but only if Excel is
installed on the computer you are using.  Otherwise, you are 
prompted to save this report to your local computer.

XML:
Select this option to view the XML (extensible markup language) 
format of the report.  This is the format that is usable as an input 
format in e.g. OPAC systems. To download the report to your 
local machine, right-click the Download File link, and then select 
Save Target As from the right-click menu. 

Using the Electronic Holdings Report

AdminTool

The Electronic Holdings Report (EHR) offers you the 
possibility to view your institution’s access rights to 
ScienceDirect journals and books.



 

 
  
 

   
 
   
 

Whenever there is a gap in the range of 
content that you get access to, you will 
see a title listed on multiple lines to be 
able to show the different content 
ranges.

The date range of 
content that you 
get access to as 
part of your 
ScienceDirect 
subscription

The date range 
of content that 
is on 
ScienceDirect

If any changes have 
been made to a title 
since it was launched, 
it will be noted here

Subscription to 
the title

The title is on 
ScienceDirect 
but no longer 
owned by 
Elsevier

Complimentary 
access to that title

 
Note:  If your institution only has complimentary access to a title, and no subscribed content, it 
           will show up in the EHR with a yellow icon but you will see a green icon in ScienceDirect.

Understanding EHR
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