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The Admin Tool empowers administrators to
manage individual article purchase options such as
transactional access, credit card purchasing and

document delivery.

A Transactional Access allows users to access and download articles and chapters from all non-subscribed journals, Book
Series and Handbooks at a fixed price per article/chapter. When Transactional Access has been set up for your account, it
works by charging a fee for unsubscribed content directly to your institution’s account.

Administrators can modify the Transactional Access options for their account via the Admin Tool (https://admintool.elsevier.

com).

Edit the Purchase Options settings of your
account in six easy steps:

1. Select “Purchase Options” from the ScienceDirect tab of
the Admin Tool.

2.To enable users to enjoy Transactional Access from your
account, go to the Account Setting dropdown box next to
“Prevent Transactional Access” and select “Set to No”.

3. To enable Transactional Access for end users without
requiring them to log in to ScienceDirect, go to the
Account Setting dropdown box next to “Allow Anonymous
Transactional Access” and select “Set to Yes”.

4. To require end users to enter a cost code when requesting
an article through Transactional Access, go to the Account
Setting dropdown box next to “Allow Cost Code” select
“Set to Yes”.

5. To disable the option for users to make document delivery
requests from ScienceDirect for unsubscribed content,

go to the Account Setting dropdown box next to “Prevent
Document Delivery” and select “Set to Yes”.

6. To allow users to pay for non-subscribed articles with
a credit card once all your transactional balances are
depleted, go to the dropdown box next to “Allow Credit
Card Purchasing” and select “Yes”.
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This will allow users to pay for non-subscribed articles with credit
card once all yvour transactional balances are depleted.

Allow Credit Card Purchasing: |MNo ¢
Enabling Credit Card Purchasing will deactivate document delivery

links for non-subscribed Sciencelirect articles.
{Abstract Databases will still show document delivery links.)




For further information please visit the Admin Tool Info Site www.info.admintool.elsevier.com

North or Central America:

Tel: +1 888 615 4500

(+1 212 462 1978, if calling from

outside the USA and Canada)

Tel: +1 888 437 4636

Fax: +1 212 462 1974

For SienceDirect: usinfo@sciencedirect.com
For Scopus: usinfo@scopus.com

South America:

Tel: +55 21 3970 9300

Fax: +55 21 2507 1991

For SienceDirect: brinfo@sciencedirect.com
For Scopus: brinfo@scopus.com

Europe, the Middle East or Africa:

Tel: +31 20 485 3767

Fax: +31 20 485 3432

For SienceDirect: nlinfo@sciencedirect.com
For Scopus: nlinfo@scopus.com

Japan:

Tel: +81 3 5561 5034

Fax: +81 3 5561 5047

For SienceDirect: jpinfo@sciencedirect.com
For Scopus: jpinfo@scopus.com

Asia Pacific or Australia:

Tel: +65 6 349 0222

Fax: +65 6 733 1050

For SienceDirect: sginfo@sciencedirect.com
For Scopus: sginfo@scopus.com
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